THE CITY OF LAS ANIMAS HAS AN OPENING FOR THE POSITION OF ACCOUNT CLERK.  THIS POSITION WILL BE RESPONSIBLE FOR CUSTOMER SERVICE AND DUTIES ASSIGNED BY THE CITY CLERK.  THIS POSITION HAS THE FOLLOWING REQUIREMENTS TO BE ELIGIBLE FOR THIS POSITION:

EDUCATION: MUST HAVE A HIGH SCHOOL DIPLOMA 

OR A GED EQUIVALENT.  SOME COLLEGE PREFERRED BUT NOT NECESSARY IF YOU HAVE EXPERIENCE IN THE FIELD.

EXPERIENCE: MUST HAVE EXPERIENCE WITH CUSTOMER SERVICE, GENERAL OFFICE WORK INVOLVING DATA PROCESSING, BE ABLE TO WORK WITH WORD AND EXCEL OFFICE PROGRAMS.  BOOKKEEPING EXPERIENCE PREFERRED.  
PERSONS APPLYING FOR THE POSITION MUST HAVE A 

VALID DRIVERS LICENSE AND BE ABLE TO PASS A CRIMINAL BACKGROUND CHECK AND PRE EMPLOYMENT DRUG SCREEN.
LOOKING FOR AN INDIVIDUAL THAT HAS A POSITIVE ATTITUDE AND CAN HELP PROVIDE A PLEASANT ATMOSPHERE FOR CITIZENS AND EMPLOYEES.

APPLICATIONS ARE AVAILABLE AT THE CITY CLERK’S OFFICE AT 532 CARSON AVE, LAS ANIMAS CO  81054.  THE POSITION WILL BE OPEN UNTIL FILLED.  THE CITY OF LAS ANIMAS IS AN EQUAL OPPORTUNITY EMPLOYER.   

